CURRICULUM VITAE
PERSONAL DETAIL
1. Name


: Maria Kalista Michelle Juwita N

2. Birth


: Bekasi, May 2nd 1990

3. Nationality

: Indonesia

4. Address

: Unggul Graha Permai blok D1/ 03 RT 04 RW 013

  Desa Tridaya Sakti, Tambun Selatan – Bekasi

5. Gender


: Female

6. Religion

: Christian (Katolik)

7. Status


: Single

8. Height/ Weight
: 159 cm/ 50 kg

9. Phone Number
: 087879374905

10. E-mail


: kalistamaria@gmail.com
EDUCATION

1. (2002) graduated from SDN Mangun Jaya 01 – Tambun Selatan

2. (2005) graduated from SMPS Strada Budi Luhur – Bekasi

3. (2008) graduated from SMAN 1 Tambun Selatan – Bekasi ( Jurusan IPA )
4. (2014 – until now) study at Mercu Buana University (Accounting)
QUALIFICATION
1. Computer ( Ms. Word, Ms. Excel, Ms. Power Point )

2. English (oral and written)
JOB EXPERIENCE

1. PT. SANYO Jaya Components Indonesia

Period


: April 2009 – April 2012

Position

: Production Operator

Job Description
: 

· Operate an automatic machine ( mounter machine )

· Fill check sheet

· Do Feedback Appearance
2. PT. JPL Luminar (Trading)
Period


: September 2012 – December 2012

Position

: Administrator

Job Description
:

· Input files

· Tracking Air Way Bill

3. PT. Jalur Sutramas (Distributor of Cosmetic, Food and Beverage)
Period


: April 2013 – March 2014 
Position

: AR (Account Receiveble)
Job Description
:

· Making list of invoice

· Controled salesman’s invoice
· Input  invoice payment to Scylla and Arwana Inventory
· Filing invoice
· Input retur
4. Veutech Inc.
Period


: March 2014 – until now

Position

: Administrator

Job Description
:

· Updating Inventory data

· Making Invoices

· Making Sales Weekly Report
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